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06 yrsepxaennu Ionoxenns o nopsake paspaboTKH W NPHHSTHA J0KAILHBIX
HOPMATHBHBIX AKTOB B MYHHUHNAALHOM G101KeTHOM J0KOILHOM 00pazoBaTeabHOM
yupemnenun «/lerexnii cax Ne7» r. Anarupa

B coorserctBuM ¢ 4.1 cT. 30 MesepansHoro 3akona or 29.12.2012 Ne273-®3 «06

obpasosanuu 8 Poccuiickolt Meaepaiuuy» 0 IPUHATHH JTOKATBHBIX HOPMAaTHBHBIX aKTOB.
INPHKA3BIBAIO:

I. ITlpunsate lMonoxkenne o nopsake pa3paBoTke W NPHHATHS JIOKATbHBLIX

PN

HOPMAaTHBHBIX aKTOB Ha neaarornyeckom cosere MBJIOV w/c No7 r. Anarupa.
2

Yteepauts [lonowkenne o nopsjake paspaboTke ¥ NMPUHATHS NOKATbHBIX
HopmaTuBHBIX akTo8 8 MBJIOV n/c Ne7.

3. PasmecTuTh HACTOALIMH NpPUKa3 Ha caiiTe yupexKaeHNMS.
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0 nopsiAKe pa3padboTKH H NPHHATHS JOKAIbLHBIX
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MYHHUHNAJBHOTO 0I0/UKETHOI0 A0MIKOJILHOIO
obpaszoBarenbHOro yupexaenns «/lerckuii cag Ne7»
r. Anarupa.




|. O0mue moJioxKeHH.
1.1. TTonoxenue o mopsiake pa3pabOTKH U MPUHATHS JIOKAJIbHBIX HOPMATUBHBIX AKTOB

MBJIOY n/cNe7 r. Anarupa (manee — IlonoxeHue) ycTaHaBIMBAaeT eAUHbIE TPEOOBaHUS K
JIOKaJIbHBIM HOPMATUBHBIM aKTaM, UX MOATOTOBKE, OPOPMIICHHUIO, PUHATHUIO, YTBEPKICHUIO,
BCTYIUICHHIO B CHJTy, BHECEHUIO N3MEHEHHU U OTMEHE.

1.2.Hacrosimiee IlomokeHue SBISETCS JIOKAJIbHBIM HOpMaTHUBHbBIM akToM MBJ/IOY
n/cNe7 1. Anarupa (manee - JIOY) u 00s3aTenbHO K HMCIOJHCHHUIO BCEMH YYaCTHUKAMHU
00pa3oBaTeNbHbIX OTHOIICHUH.

1.3.TlonoxkeHune moAroToBIeHO Ha ocHOBaHUU PenepanbHOro 3akona «O0 oOpazoBaHUH
B Poccuiickoit ®@enepauun», Tpyaooro koaekca PD (manee — TK P®), I'paxxkmanckoro
Konekca P® (nanee — 'K P®), Ycrasa JIOY.

1.4 .Jloxanbubiii HOpMaTuBHBIN akT JIOY (manee — TOKaIbHBIN aKT) — 3TO HOPMATHUBHBIM
IIPaBOBOM JIOKYMEHT, COJIEp Kallllii HOPMBI, PEryIUpYyIolie 00pa3oBaTelIbHbIe OTHOLIECHUS B
JIOVY B mpenenax cBOEW KOMIIETEHIIMM B COOTBETCTBHU C 3aKOHOJATENBCTBOM Poccuiickoit
depnepanuu, B MOpsiAKe, ycTaHOBIEHHOM YcraBoMm J[OY.

1.5. JlokanpHble aKThl JEHCTBYIOT TOJBKO B TIpejesiax JaHHOW o00pa3oBaTesbHOMN
OpPTraHMU3alMH U HE MOTYT PETYJIUPOBATH OTHOLIEHUS BHE €€.

1.6. JlokanbHblE aKThl M3JAKOTCA N0 OCHOBHBIM BOIPOCAM OpPraHU3alMU U
OCYIIIECTBJIICHUs oOpa3zoBaTeinbHON JaearenbHocT JIOY, B TOM u4wmclie MO BOIpocawm,
periaMeHTHpYIOIIMM [paBuja NpUeMa OOYyYaroIIMXCs, PEKUM 3aHIATHA O00y4aromuxcs,
(GopMbI, NEPUOAMYHOCTD U TMOPSIOK TEKYLIEro KOHTPOJI, MOHUTOPUHIA JOCTHKEHHI
oOydaromuxcsi, MOPsA0K M OCHOBAaHUS IE€PEBOJAa, OTUUCICHHS M BOCCTAHOBJICHMS
oOyJaromuxcsi, HopsaoK O(GopMIIEHUS BO3ZHUKHOBEHHUS, NMPUOCTAHOBIICHUS M MPEKpaAIICHUS
OTHOIIICHUIN MeXay 00pa3oBaTEIbHON OpraHu3alye u o0yJaromuMucs U (W) pOaUTEIIMU
(3aKOHHBIMU NPEJICTABUTEIISIMH ) HECOBEPIICHHOJIETHUX 00YYaIOIUXCSl.

1.7. JlokanpHble aKkTbl, COOTBETCTBYIOLIME BCEM TPeOOBaHUSAM 3aKOHOJATENbCTBA PO,
SBISAIOTCA  O0S3aTENIbHBIMM K  HCIIOJIHEHWIO BCEMU YYaCTHUKaMU 00pa30BaTEIbHBIX
OTHOLLICHUH.

1.8. HopMmbl 5OKaJbHBIX aKTOB, YXYyJALIAIOUIME IOJOKEHUE OOYyYaIOIIUXCS WIH
pabotHukoB JIOY mo cpaBHEHHUIO C MOJOXKEHHEM, YCTAaHOBJIEHHBIM 3aKOHOJIATEIbCTBOM 00
0o0pa3oBaHMM, TPYAOBBIM  3aKOHOJATEIbCTBOM  JMOO MPHUHATBIE C  HapyUIEHUEM
YCTaHOBJIEHHOTO MOPSJIKa, HE IPUMEHAIOTCA U nojiexar ormene [0V,

1.9. Jlokaneubie akTbl JIOY yTpaunBaroT cuily (ITOJHOCTBIO WU B OTAEIIBHOW YacTH) B
CHEAYIOIIUX CIIyYasx:

- BCTYIUICHHE B CWJIy aKTa, IPU3HAIOLIETO JAHHBIM JIOKAJIbHBIA aKT yTPAaTUBILAM
cuiy;

— BCTYIUICHHE B CHJIY JIOKAJbHOTO akTa OOJbllIeld HOPUINYECKON CHUJIbl, HOPMBI
KOTOPOr0 IPOTHBOPEYAT MOJOKEHUSAM JaHHOTO JIOKAIBHOTO aKTa;

- IPU3HAHUE CYJAOM WM HWHBIM YIIOJJHOMOYEHHBIM OPraHOM TIOCYAapCTBEHHOU
BJIACTH JIOKaJIbHOTO akrta JI0Y nmpoTuBopedamum JeNCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokanbubiii akt JJOY, yTpaTuBIINK CUITY, HE TIOAJIEKUT UCIIOJHEHUIO.



2. llenn u 3a7a4u.

Lensmu u 3agauamu HacTosmero [lonoxxenue ABIIsSIIOTCS:

— CO3JaHKE €IUHON U COTJIACOBAHHOM CHCTEMBI JIOKaJIbHBEIX akToB JIOY;,

- obecrieueHue MPUHIIMITA 3aKOHHOCTH B HOPMOTBOpUeckou nestenbHocTH 1OV

- COBEpPIIICHCTBOBaHUE TMpoliecca IMOATOTOBKH, O(QOpMIICHHS, TPUHATHUS 5|
pean3annm JOKaAIbHBIX AKTOB;

- MPEIOTBPAICHUE TyOIupoBaHUs peryiaupoBaHUs 0OIIIECTBEHHBIX n
oOpazoBarenbHbIX oTHOIIeHUH B JIOY.

3. Buabl JI0KaIbHBIX AKTOB.

3.1. B cooTtBercTBUU ¢ YcTaBoM AesaTenbHOCTh IOV permameHTHpyeTCs ClIeTyIOIMMU
BUJIAMHU JIOKAJIBHBIX aKTOB: MOJIOKEHUS, PEIICHMs], PUKa3bl, PACHOPSIKEHUS, UHCTPYKIIHH,
JOJDKHOCTHBIE HMHCTPYKUWH, TMpaBWia, MNOpsAoK. IIpencraBieHHbI TIepedyeHb BUIOB
JIOKAJIbHBIX AKTOB HE SIBIISICTCS NCUYEPIBIBAIOLIUM.

3.2.Jloxanbublie akThl JJIOY MOryT OBITH Ki1acCU(ULIUPOBAHBI:

a) Ha TPYNIIBI B COOTBETCTBUU ¢ KoMmrieTeHuen JJOY:

- JIOKaJIbHBIE aKThl OPTraHU3ALMOHHO-PACIIOPSAUTEIBHOIO XapaKTepa;

- JIOKaJIbHbIE aKTBhI, periiaMeHTHPYIOLIUe BOIIPOCHI OpraHu3alnH
00pa30BaTeNbHOTO MPOLIECCa;

- JOKaJIbHbIE€  aKThl, pErjaMEHTHpYIOIIME  OTHOLIEHUs  paboTojaTens C

paboTHUKamu;

- JIOKAJbHBIC aKThI, PETJIAMCHTHUPYIOIINE OPTaHU3AIHNI0 y4eOHO-METOIUICCKOMN
paboThI;

— JIOKQJIbHBIC aKThI, PETIAMCHTHPYIONIUE JACITSILHOCTh OPTaHOB CaMOYIIPABIICHHSI
A0Y;

— JIOKAJIbHBIC AaKThI, PETJIaMEHTUPYIOIINE aIMUHHUCTPATUBHYIO W (HUHAHCOBO-
XO3SIUCTBEHHYIO AEATEIHbHOCTD;

— JIOKaJIbHBIEC aKThl, 00ECIICUYNBAIOIINE BEJICHUE JEIOMPON3BOICTRA.

0) 1Mo KpUTEPUSIM:

- MO CTEMEHU 3HAYMMOCTH: 00s13aTeIbHBIE 1 HEOOS3aTeNbHbIC;

- 1o cdepe aeHcTBUS: OOIIETro XapakTepa U CHelUalbHOrO XapakTepa;

- Mo Kpyry JHIl; pacmpocTpaHsitomuecs Ha Bcex pabotHukoB JIOY u He
pacrnpoCTpaHsIONIMECs Ha BCeX paOOTHUKOB OpraHU3aluu;

— Mo crnoco0y MNpUHATHA: NMpUHUMaeMble pykooautesnem JOY enuHoIMyHO U
MPUHUMAEMBbIE C YYETOM MHEHHS MPEJACTABUTEIIHLHOTO OpraHa y4aCTHUKOB 00pa3oBaTeIbHbIX
OTHOIIICHUH;

- M0 CPOKY JCHCTBUS: TOCTOSHHOTO JEHUCTBUs, OCCCpPOYHBIC, C OMPEACICHHBIM
CPOKOM JIECTBUS;

— 10 CPOKY XPAHEHUS: MOCTOSTHHOTO XPAaHEHUs , 75 JIET U IpyTHe.



4. IlopsAI0K NOATOTOBKH JTOKAJIbHBIX AKTOB.

B JIOVY ycranaBnuBaeTcst caeayronui NOPsSA0K MOATOTOBKH JTOKAIbHBIX AKTOB:

4.1. lHuuuatopoM MOArOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

- YUpEIUTEND;

- agmuaucTpanys JJOY B nuue e€ pyKOBOIUTEINS, 3aMECTUTENEH PYKOBOAUTEIIS;

- oprassl obmecTBeHHOTO0 yrpasieaus JJOY;

- y4aCTHUKU 00pa30BaTebHBIX OTHOIICHUH.

OcHoBaHuEM JJI TIOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKXE SBIIATHCS WU3MEHEHUS B
3akoHoAarenscTBe PD (BHeceHHME WM3MEHEHM, W3JaHHME HOBBIX HOPMATHBHBIX IPABOBBIX
aKTOB).

4.2. TIpoekT JIOKaJbHOTO aKTa TOTOBUTCA OTHEIbHBIM pPAOOTHUKOM HWJIM TPYIIION
paboTHUKOB 1O nopyueHuto 3aseayromiero JIOY, a takxke opranoMm camoymnpasieHus OV,
KOTOPBIN BBICTYIIMJI C COOTBETCTBYIOIIIEH MHUITMATUBOM.

4.3. IlonroroBka JIOKaJIBHOIO aKTa BKJIIOYAET B ceOs M3yyeHUE 3aKOHOAATEIbHBIX U
MHBIX HOPMAaTHBHBIX aKTOB, JOKaJbHBIX akToB /JIOVY, permamMeHTUpyrOmMX T€ BOIPOCHI,
KOTOpBIE€ IPEIIOJAraeTcs OTpa3uTh B MPOEKTE HOBOIO aKTa, M Ha 3TOM OCHOBE BBIOOP €Tro
BUJIa, COJIEP KAHUS U TIPEJCTABICHUE €r0 B MUCbMEHHOM (opMe.

4.4. ITonrotoBka HanOosee BaXKHBIX JIOKAJIbHBIX aKTOB (IPOEKTOB PEIICHU COOpaHui,
NEJICOBETOB, OpPraHOB CaMOYIPABJIEHUS, NPHUKA30B, IMOJIOKEHUH, TMpPaBWI) JIOJKHA
OCHOBBIBATHCS HA PE3YJIbTATaX aHAJIM3a OCHOBHBIX CTOPOH JedaTenbHOCTH 1OV, TeHaeHnmit e
Pa3BUTHS U CIIOKUBUICICS CUTYalIUH.

4.5. Tlo Bompocam mpuema Ha paboTy, MEPEBOJOB, YBOJBHEHUMH, MPEAOCTaBICHUS
OTIYCKOB, IIOOIIPEHUH WJIM MPUBICYEHUS COTPYIHHUKOB K JAWCHUIUIMHAPDHON WIH
MaTepUaJIbHON OTBETCTBEHHOCTH U3A0TCS MPUKa3bl, B COOTBETCTBUU ¢ TK PO.

4.6. TIpoekT JIOKaJbHOTO aKTa MOMJIEKUT O00S3aTeNbHON MPaBOBOM 3KCHEpTHU3E U
IIPOBEPKE HA JIMTEPATYPHYIO TI'PAMOTHOCTb, KOTOpble mpoBomsarcs JOY camocTosTensHoO,
100 C y4acTUEM MPUBIICYEHHBIX CIIELHATUCTOB. JIOKanbHBIM aKT, HE MPOIIEAIINN MPABOBYIO
AKCIEPTU3Y, HE TOJJIEKUT PACCMOTPEHHIO U IPUHSTHIO.

4.7. TIpoeKT JOKAIbHOTO aKTa MOXKET OBITh MpeacTaBieH Ha oOcyxaenue. Dopmbl
IpeCTaBICHUS 151 OOCYKIEHUSI MOTYT OBITh pa3IMYHbIMU, HAIPUMED, pa3MELICHUE MPOEKTa
JOKAJIbHOTO aKTa Ha WH(OPMAlMOHHOM CTEHJE B MECTe, JOCTYIIHOM JJisi BCEOOUIEero
0003penusi, Ha caiite JIOY, HampaBieHue MpOeKTa 3aMHTEPECOBAHHBIM JIMIlaM, MPOBEACHUE
COOTBETCTBYIOIIETO COOpaHUs C KOJJIEKTUBHBIM OOCYKICHHEM IMPOEKTa JIOKAJBbHOIO aKTa U
T.J.

4.8. IIpu HEOOXOIUMOCTH JIOKAIBHBIN aKT MPOXOIUT MPOIEAYPY COTTIACOBAHMUSI.

49.Cpoku W TOPSAOK pa3pabOTKH TMPOEKTa JIOKAJTBHOTO aKTa, TMOPSAIOK €ro
COTJIAaCOBAHUS yCTAHABIMBAETCS JOKAIBHBIM aKTOM I10 BEJEHUIO Aenorpoun3BoacTea B JI0Y.



5. Ilopsinok NPpUHATHS W YTBEPKACHHUS JOKAJIBHOIO aAKTA.
5.1.JIokanbHBIA aKT, OPOLIEAIINH MMPABOBYIO M JHUTEPATYPHYIO IKCIEPTU3Y, a TAKXKE
IPOLENYpPY COIJIACOBAaHUsA, MOJUICKUT MPUHATHIO U YTBEpKIECHHIO pykoBoautesneM OV B
cooTBeTCTBHH ¢ YcTaBoM JJOVY.

5.1.JIokanbubie akThl JJOY MOryT NpHHUMATBCS PYKOBOJIUTENEM, OOIIMM COOpaHHEM
pabOTHUKOB, MEJArOTMYECKUM COBETOM, OPTaHOM OOILECTBEHHOTO YHPAaBJIEHUS JIMOO MHBIM
oprasom camoynpasieHuss J{OY, HaneneHHbIM MOJHOMOYHMSMHU IO NPHUHATHIO JIOKAJIBHBIX
aKTOB B COOTBETCTBUU C Y cTaBoM JJOY — no npeameram ux BEICHHUsI U KOMIIETCHIIUH.

5.21lpu mOpUHATUM JOKAJIbHBIX AaKTOB, 3aTparvBalOUIMX IpaBa OOydaroluxcs,
YUHUTBIBAETCSI MHEHUE POAUTEIICKOTO KOMUTETA.

5.3. He mnomnexar NpUMEHEHHIO JIOKAJIbHBIE aKThl, YXYAIIAIONINE IOJI0KECHHUE
pabOTHUKOB MO CPaBHEHHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOIOBOPOM,
COTJIALICHUSAMHU, a TAKXKE JIOKAIbHBIC AKTHI, IPUHATHIE C HAPYLICHUEM MTOPSIAKA Y4eTa MHEHUS
IPEICTaBUTEIILHOTO OpraHa pabOTHUKOB.

5.4. llpomeamnii mpoueaypy NPUHATHS JIOKAJIBHBIN aKT YTBEPKAACTCS PYKOBOJUTEIIEM
JOY. Ilpouenypa yTBepxkiaeHus odopmisieTcss JIu00 MOJANUCHIO, JTUOO0 MPUKA30M
pykoBoautensa JJOVY.

5.5.JlokanpHBIN aKT BCTyHaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, 0O, B CiIy4yae
OTCYTCTBHUSI TAKOTO yKa3aHMs, IO UICTEUEHUH 7 KaJICHIapHBIX JHEH C JaThl IPUHATHS JAHHOTO
JIOKAJIBHOTO AKTA.

JlaTol NpUHATHUS JIOKAJIBHOIO aKTa, TPeOYIOLEro yreepxkaeHus pykopoaureiaem OV,
SBJIIETCS 1aTa TAKOI'O YTBEPKICHHUS.

5.6. Ilocne yTBepKIE€HMS JIOKAIBHOTO aKTa MPOBOJIUTCS MPOLEIypa O3HAKOMIICHHMS C
HUM YYaCTHUKOB 00pa30BaTEbHBIX OTHOUIEHUH, HA KOTOPBIX PACTIPOCTPAHSIIOTCS MOJ0KEHUS
JAHHOTO JIOKaJbHOTO akTa. O3HAaKOMJIEHWE C JIOKAJIbHBIM akTOM O(OpMIISIETCS B BHJE
POCHHMCH 03HAKOMIISIEMBIX JIMI[ C YKa3aHUEM JIaThl 03HAKOMJICHHUS MO0 Ha CaMOM JIOKaJbHOM
aKTe, TM00 Ha OTJCJIBHOM JIMCTE O3HAKOMJICHUS, IPUIIAraeMbIM K HEMY, JIMOO B OTAEIHLHOM
XKypHaJe.

6. OcHOBHbBIE TPeOOBaHUS K JIOKAIbHBIM AKTaM.

JlokanbHbie akThl JIOY 10MKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSAM:

7.1. TlonoxeHue MAOKHO COAEpXKaTh CIEAYIOIIUE O00s3aTeNIbHbIE PEKBU3UTHI:
0003HaueHUE BUJA JIOKAJIBHOIO aKTa; €ro HaMMEHOBAaHWE, TpU(DBI: TPHUHATO, YTBEPKIECHO,
COIVIACOBAHO, YYTEHO; PErUCTPAlMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIUN  €ro
HAaMMEHOBaHUIO; OTMETKY O HAJIMYMU MTPUIOKEHUS U COTJIaCOBAHUS.

7.2. llpaBuna [OJKHBI coAepXaTh CleAyromue o0s3aTeNlbHble  PEKBU3UTHI:
0003HaUYeHNE BUJA JIOKAIBHOIO aKTa; €ro HauMEHOBaHUe, TpU(bl PUHATHS U YTBEPKACHUS;
TEKCT, COOTBETCTBYIOIIMM €ro HAMMEHOBAaHUIO; OTMETKY O HAIWYAHM HPUIOKEHHUS,
pETrUCTPALMOHHBIA HOMED.

7.3. HWHCTpPYKIIMU JOJDKHBI COJEpKaTh CIEAYIOIIUE 005S3aTeNbHbIE PEKBU3UTHI:
0003HaUYeHNE BUJA JIOKAIBHOIO aKTa; €r0 HAMMEHOBAHME; IPUMPBI MPUHATUS U YTBEPKICHMUS,



TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAHUIO; OTMETKY O HaJUYuU [PUIIOKEHUS;
PEruCTPalMOHHBIN HOMED.

7.4. PemeHus JAOKHBI COAEP)KAaTh CIEAYIOIIHE O0S3aTENbHbIE  PEKBHU3UTHL:
0003HaUYeHNE BU/IA JIOKAJHLHOTO aKTa; MECTO U JaTy MPUHSATHS, TEKCT, JOIHKHOCTh, (aMUIIHIO,
WHHULIMANBI U TTIOANUCH JIULA, TPUHABIIETO PENIEHUE, OTTUCK IEYATH.

7.5. Ilpukassl U pacnopspkenust pykoBogutens JJOY nomkHBI coaepkaTh CIeIyIONue
o0s13aTeIbHbIE PEKBU3UTHI: 0003HAUYCHHUE BUJIA JIOKAJHLHOTO aKTa U €ro HAMMEHOBAHUE; MECTO
U J1aTy TPUHATHS, PETUCTPAIMOHHBIA HOMEp, TEKCT, OJDKHOCTh, (PaMWIMIO, MHUIMAIBI U
noanuck pykosoauresst JJOY. IIpukassl u pacnopsikeHus: BBINOIHAIOTCS Ha Omanke JJOY.

7.6. IIpOTOKONBI M aKTHI JOJDKHBI COJIEPKATh CIIEAYIONINE 00s3aTeNbHbIe PEKBU3UTHI:
o003HaUeHHE BHJA JIOKAJBbHOTO aKTa; MECTO W JaTy MPHUHITHA, HOMEp; CIHCOK
IPUCYTCTBYIOIIUX; TEKCT, COAEpKAalIMi IOBECTKY JHS, ONMCAaHWE XOAa, NOopsAlKa U
MPOLIETYPbl COBEPIIAEMBIX OMPEACNICHHbIX (IOPUIUYECKA 3HAYMMBIX) JEHUCTBUM JUOO
OTCYTCTBUE OIPECICHHBIX (DAKTOB; JOJKHOCTH, (haMUIIMIO, UHUIIMATIBI M TOMAMKUCH JIUIIA
(JIM11), COCTaBUBIINX MJIM MPUHUMABIINX Y4aCTHE B COCTABJICHUU MIPOTOKOJIA UK aKTa.

7.8. Metoauueckue pPEeKOMEHJAIMKU JOJDKHBI COACPKATh CIEAYIOIINE 00s3aTelIbHbIC
PEKBU3UTHLI: O0O3HAYEHUE BUJA JIOKAJBHOTO AakKTa, MECTO MW JaTy NpPHHATHS, €ro
HAaMMEHOBAaHUE, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAaHUIO U COJEP)KAIUN yKa3aHUE Ha
BUJI, HAaUMCHOBaHUE W JaTy TMPUHITUS MpPaBUI WIA HUHCTPYKUHUM, HOPMBI KOTOPBIX
Pa3bICHAIOTCA, KOHKPETU3UPYIOTCA WIH ACTATU3UPYIOTCS METOAUYECKUMU PEKOMEHAALIUAMMU;
JOJDKHOCTB, (paMUIIHsI, MHUIIHAJIBI JIWLA (JIUIT), COCTABUBIIIUX METOJIMYECKUE PEKOMEHIAIUH.

7.9. IIporpaMMsl U IJIaHbI TOJKHBI COAEPKATh CIAEAYIOUINE 00s3aTeIbHbIE PEKBU3UTHI:
0003HaueHHWE BHUJA JIOKAJBHOTO aKTa; MECTO M JaTy HPUHATUS, HAUMEHOBAaHUE U TEKCT
JIOKaJIBHOTO aKTa, COOTBETCTBYIOLIUE €0 HAMMEHOBAHUIO.

7.10. JIomKHOCTHAsI MHCTPYKIUS paOOTHHUKA JTOJKHA COAEPKATh CIEAYIOLIUE pa3/iesibl:
oOlIMe TMOJOXKEHHUs; TpaBa, MpeAoCTaBisieMble pAaO0OTHUKY M €ro O0sS3aHHOCTH;
B3aUMOJICUCTBUS; OTBETCTBEHHOCTh 33 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHHE
(HeucnosHeHue) 00I3aHHOCTEH, MPETyCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS
K paOOTHUKY.

7.11. Tlpu TNOATOTOBKE JIOKAJbHBIX AaKTOB, PETYIUPYIOIIUX COIUATBLHO-TPYIOBBIE
OTHOLUEHUS1 (HampuMmep, KOJUIEKTUBHBIM JIOrOBOp, TMpaBuUjia BHYTPEHHETO TPYAOBOIrO
pacrnopsiika u Jip.) ciaeayeT PyKOBOJCTBOBAThCS PEKOMEHIAUAMH O HUX.

7.12. Cpenu nokanpHBIX akToB JIOY BBICHIYIO IOpUAMYECKYIO CHTy mMmeeT YcTaB OVY.
[TosTomy npuHuMaembie B JJIOY joKanbHbIE aKThl HE JOJKHBI IPOTUBOPEUYHUTH €0 Y CTaBy.

7. JoOKyMeHTAIUSA.
8.1. JIokanbHbIE aKThI TPOXOAAT NPOLEAYPY PETUCTPALIMU B CIIELMAIBHBIX )KypHAIAX.
8.2.00s3aTeNbHON perucTpauuu MOJJIeKAT TMOJIOKEHUS, TpaBuiia, HHCTPYKLHUU,
IIpUKa3bl U pacnopskeHus 3asenyromero OV,
8.3. Perucrpanuio JOKaJbHBIX AaKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BelECHUE
JIEJOMPOU3BOCTBA COTJIACHO MHCTPYKIMU 1O Jieaonpou3BoacTey B JI0OVY.



8.4. Perucrpanus noiaoKeHui, MpaBuil U HHCTPYKIIUI OCYIIECTBIISIETCS HE MO3/IHEE THS
ux yTBepxkaeHus 3aBenyromum OV, npukazoB u pacnopsbkenuil 3aseayromniero JOY — nHe
MO3/IHEE JTHS UX U3AaHUS.

8. Ilopsiiok BHeCceHHUsI U3MEHEHHM M IONMOJTHEHUH B JIOKAJIbHbIE AKTHI.

9.1. B peiictBytomue B JJOY JnoKaibHbIE aKThl MOTYT ObITh BHECEHBI M3MEHEHUS U
JOTIOJTHEHUSL.

9.2. Tlopsmox BHECEHUS W3MEHEHUN U JONOJHEHHM B JOKaidbHble akTel JOY
ONPENETAECTCS B CAMHUX JIOKAJIbHBIX aKTaX. B OCTANBHBIX CilydasiX U3MEHEHUS U JOMOJHEHUS
OCYIIECTBJISIFOTCS B CIEAYIOIIEM MOPSIKE:

9.2.1. BHeceHME W3MEHEHMH M JONOJHEHUW OCYLIECTBIIETCA B  IOPSAIKE,
YCTAHOBJIEHHOM B JIOKaJbHOM HOPMATHBHOM aKT€, HAa OCHOBAHUU KOTOPOTO BHOCSTCS
WU3MEHEHUS;

0.2.2. u3MeHEHUsT U [OTOJHEHUs B JIOKAJbHBIE aKTHI: TMOJIOKEHUS TPHUHATHIE O€3
COTJIaCOBaHUSI C OpPraHoM OOIIECTBEHHOTO YIIpaBieHUs (cCaMOyIpaBlieHUs), IpaBuJa,
WHCTPYKLMH, IPOTPAMMBI, IUIAHBI, PEIICHHUS, IPUKA3bl U pacnopsukeHus 3aBenyromero OV,
BHOCSITCSI IMyTeM W3JaHus npukaza 3aseayromero JOY o BHECEHMM HW3MEHEHUH WU
JIOITOJTHEHU M B JIOKAJIbHBIA HOPMATUBHBIN aAKT;

9.2.3. U3MEHEHUSI W JIONOJHEHUS B TOJIOKECHUSA, MPHUHSITHIE IMOCJIE COTJIACOBAHUS C
OpraHoM OOIIECTBEHHOTO YNpaBIICHUS (CAaMOYIIPaBJICHUS ), BHOCSTCS IMyTEM H3JJaHUs MpUKa3a
3aBenytomero JJOY o0 BHeCEHMM U3MEHEHHUW WM JOMNOJHEHHM B JIOKAIBHBIM aKT C
IIpEIBaPUTEIIbHBIM NIOJIYYEHUEM OT HETO COTJIACHsL.

9.3. 3meHeHus 1 AOTIOTHEHMS B JIOKAJIBHBIN aKT BCTYIMAIOT B CHITY C JaThl, YKa3aHHOMN
B MPHUKA3€ O BHECEHUM MU3MEHECHUN WJIM JOMOJIHEHHWI B JIOKAIbHBIA HOPMATUBHBIA AKT, a B
Clydyae OTCYTCTBMSI YKa3aHUsS B HEM JaThbl — [0 UCTEYEHUM 7 KaJCHIAPHBIX THEW C AaThl
BCTYIUICHUS MIPUKA3a O BHECEHUW U3MEHEHUW WJIM JOTIOJIHEHUH B JIOKAJIbHBIN aKT B CHILY.

9.4. V3meHeHUsT W JOTIONHEHHUS B TPEANMUCAHUS W TPEOOBaHMS, TPOTOKOJBI U AKTHI,
METOAUYECKUE PEKOMEHAAIMHU, AKThI O MPU3HAHUH JOKAJIbHBIX aKTOB YTPATUBIIUMU CUITY, HE
BHOCSTCS.

9. 3akiI0UNTEIbHbIE MOJIOKEHHS.

10.1.Hacrosimee IlomoxkeHne npuHUMAETCsl € Y4€TOM MOTHMBUPOBAHHOTO MHEHUS
npodcoro3noro komurera J10VY.

10.2. ITonoxeHne BCTynaeT B CUITy C IaThl €r0 YTBEPKACHUS 3aBeaytomum JJOY.

10.3.ITonoxxeHne yTpadyuBaeT CUJIy B cllydae HOpuHATAA HOBoro Ilosmoxenuss o
JIOKaJIbHBIX aKTaX.

10.4.Bonipocel, He yperyiupoBaHHble HactoamuMm [lonmoxkeHuem, mojaJsiexkar
YPEryJIMPOBAaHUIO B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOAATENbCTBOM P®, YcraBom JIOY
Y UHBIMH JIOKQJIbHBIMU HOpMaTUBHbIMU akTamu JJOY.



